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Fax: + 7(391) 243 89 23, phone: +7(391) 243 26 35
E-mail: dir@iph.krasn.ru     www.kirensky.ru 
Fax message
To Prof. John Smith

Address
Fax #
January 1, 2011
Dear Prof. Smith (Sir/Madam – if you don’t know the name and title),

Merry Christmas and Happy New Year.

Choose simple font (like Arial, Pragmatica, EuroStyle – and no Times, please!), bigger size (12 to 14 preferable, not less then 10). 

Yours sincerely,

put your signature, 
in black ink, here
Sergey Popkov,
Scientific secretary
